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COMPLETING THE REQUEST FOR FEE-HELP ASSISTANCE 
 
 

PLEASE NOTE THE FOLLOWING IMPORTANT INFORMATION 

Applicants applying for FEE-HELP assistance should note the following: 
 
a) Continuing students 

If you are NOT changing courses in 2008 and you applied for FEE-HELP in 2007 and still wish to 
access FEE-HELP you are not required to complete another request for FEE-HELP assistance.  
However, you MUST supply documentary evidence to confirm your eligibility. 
 
 
 

b) Commencing students and continuing students who did not apply for FEE-HELP in 2007: 
 

Note:  you must read the FEE-HELP information 2008 booklet enclosed with your package. 
 
Please ensure you complete all relevant sections of the Request for FEE-HELP assistance including the 
following sections with the information advised below: 

 
¨  No 4 – Name of your higher education provider is BRISBANE COLLEGE OF THEOLOGY 
¨  Name of campus is:  WRITE YOUR MEMBER SCHOOL HERE  

(eg:  St Francis’ ,  St Paul’s or  Tr inity) 
¨  No 5 – Student identification number refers to your BCT Student ID (if not known leave blank) 
¨  No 6 – Name of course is the name of the course you are studying at the BCT NOT the unit(s) 

(eg:  Bachelor of Theology) 
¨  No 10 – Tax File Number – please ensure you provide your tax file number 
¨  No 12 – Please ensure you have read section 11 and sign the declaration 

 
 
 
c) Cross Institution Students 

NB:  a new request for FEE-HELP assistance must be submitted with each cross institution 
application 
Please ensure you complete all relevant sections of the Request for FEE-HELP assistance including the 
following sections with the information advised below: 

 
¨  No 4 – Name of your higher education provider is BRISBANE COLLEGE OF THEOLOGY 
¨  Name of campus is:  WRITE YOUR MEMBER SCHOOL HERE  

(eg:  St Francis’ ,  St Paul’s or  Tr inity) 
¨  No 5 – Student identification number refers to your BCT Student ID (if not known leave blank) 
¨  No 6 – Name of course is Cross Institution 
¨  No 10 – Tax File Number – please ensure you provide your tax file number 
¨  No 12 – Please ensure you have read section 11 and sign the declaration 

 
 
 
 

PLEASE NOTE:   
PLEASE CONTACT THE RELEVANT 

MEMBER SCHOOL OR BCT REGISTRY 
TO OBTAIN THE FEE-HELP 

APPLICATION FORM
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COMPLETING YOUR 2008 ENROLMENT FORM 
 

PERSONAL DETAILS AND PAYMENT OF FEES INFORMATION 
Page 1 
All commencing and continuing students are to complete all sections on page 1. 
 
ADMISSION REQUIREMENTS 
Page 2 
To be completed by all students commencing a new course at the BCT. 
 
Academic basis of entry – please tick the relevant box 
 
Previous Study -  

¨  Degree/diploma –write the title of the course  
¨  Institution – write the name of the institution 
¨  Year commenced – write the year you commenced your study in the nominated course 
¨  Year completed (or due to complete) – write the year you completed or are due to complete.  If you 

did not complete or are not intending to complete please leave this section blank  
 

English Language Proficiency – please tick the relevant box. 
 

NB:  STUDENTS MUST PROVIDE CERTIFIED COPIES OF CERTIFICATES, TRANSCRIPTS AND 
OTHER OFFICAL DOCUMENTS TO SUPPORT THIS SECTION (not testamurs or original certificates). 

 
DEST PROFILE 
Pages 3 & 4 
The Brisbane College of Theology is registered by the Department of Education Science and Training 
(DEST) as a Higher Education Provider (HEP) as defined by the Higher Education Support Act (HESA) 
2003. 
The information requested is required by DEST for statistical purposes and must be completed.  All 
commencing and continuing students are to complete questions 1 to 11. 
 
ENROLMENT INFORMATION  2008 
Page 5 
Member  School – please tick the relevant member school 
Funding Type – please indicate your payment option.  ALL commencing and continuing students who have 
indicated they are paying with FEE-HELP assistance should ensure they provide the relevant documentation 
as requested with their enrolment form. 
 
UNITS SELECTED FOR 2008 
Page 6 
Students should ensure they enroll for the full academic year. 

¨  Unit Code – write the unit code in this column (eg:  AB51014) 
¨  Unit Title – write the unit title in this column (eg:  Studying the Scriptures II) 
¨  Course – this is the course you are enrolled in (eg:  BTh, GDMin, XintUG, MiscPG) 
¨  Pre-req met y/n – students are to indicate either Y – yes or N – no if they have met the necessary 

pre-requisite for the unit in which they are enrolling.  This information can be found on the Unit 
Outline on the BCT website. 

¨  Credit / Audit – please tick the appropriate box to indicate if you are completing the unit for credit 
or audit (students should seek assistance from their Associate Dean as required) 

¨  Upfront Fee / FEE-HELP – please tick the appropriate box to indicate how the unit is to be paid 
 
COURSE COMPLETION 
Page 7 
Students who believe they will have met all course requirements during 2008 should complete this question.   
 
CHECKLIST 
Page 7 
All students should complete this section. 
 
DECLARATIONS 
Page 8 
All students should read, sign and date this section. 
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BRISBANE COLLEGE OF THEOLOGY 

2008 ENROLMENT FORM  
 

I  am a - Student commencing a new course  ����        What course are you enrolling in? 
Student continuing in the same course ����         ______________________ 

 
Have you previously studied at the BCT? No �      Yes �  �  BCT Student ID __ __ __ __ 
Do you have a CHESSN  
(Commonwealth Higher Education Student Support Number)? 

Yes �  
No  �  

�  Number: __ __ __ __ __ __ __ __ __ __ 

 

PERSONAL DETAILS 
 

Title  Given names  Preferred name ____________ 

Family name    

Semester Address  Phone (day)  

 Phone (h)  

 Postcode  Phone (m)  

Email:  

 
(note:  please ensure you maintain an active email account that you check regularly as important 

information is sent electronically to students throughout the semester) 

Date of birth: __ __/ __ __/ __ __ __ __ Sex: Male �  Female �  Denomination (Optional) 

Member School  Country of Citizenship  

Where did you hear about the BCT? Church �  Website �  Referral - student �  - staff �  

 Church media �      Other   
 

PAYMENT OF FEES - complete all questions 
 

Did you attend Year 12? Yes �   No �  

In which state did you attend Year 12?    

What year did you complete year 12?  

Have you studied at a Higher Education Provider (other than the BCT)?   Yes �   No �  Year ___________ 

Name of HEP  

Student ID at that HEP:  

Full name used at previous HEP  
 
Are you paying your  tuition fees Up-Front?  Yes  �  (complete Billing details) No    �     
 

Billing Name  

Billing Address  

 

 Postcode  
(note:  if a third party is nominated students should be aware it is the students responsibility to ensure fees are paid by the due date) 
 

Are you applying for  FEE-HELP? Yes  �  - You must complete the separate application for FEE-HELP 
     No   �  
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ADMISSION REQUIREMENTS 
Note: you must provide certified copies of certificates, transcripts and other official documents in 
support of this section (NOT testamurs or original certificates). 
 
 
ACADEMIC BASIS OF ENTRY 
Indicate the main ground on which you are qualified to enter the course for which you have applied (indicate 
the HIGHEST level only): 

1. Completion of Year 12 in an Australian Secondary School   �    

2. Completion of a 1 year (or longer) TAFE Certificate or Diploma  �  

3. Completion of a university degree or equivalent     �  

4. Mature Age Entry/Recognition of Prior Learning    �  
(Provide a separate statement detailing Prior Learning) 

5. Other          �  
(Provide a separate statement in support) 

 
 
PREVIOUS STUDY 
List, in chronological order, all colleges, universities and seminaries/theological colleges attended, graduate 
and undergraduate, degree conferring or not, and indicate degree or diploma studied. Provide certified copies 
of certificates and transcripts (NOT testamurs or original certificates). 
 

 
Degree/Diploma 

 
Level of 
Honours 
(if any) 

 

 
Institution (full name) 

 
Year  

commenced 

 
Year  

completed 
(or  due to 
complete) 

     

     

     

     

     

 
(attach a separate list if insufficient room here) 

 
 
ENGLISH LANGUAGE PROFICIENCY ADMISSION REQUIREMENTS 
Indicate the ground on which you meet the English Language Proficiency requirement for admission to the 
course for which you have applied (indicate ONE only): 
 

1. Sound Achievement in Queensland Senior English or equivalent  �  
 OR 
2.   Test of English as a Second Language     �  

(students in this category should refer to the BCT website to view the methods of determining English 
proficiency.   www.bct.edu.au 
Provide a certified copy showing test name, date and full results) 

 
 
 

Student Name:         
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DEST PROFILE 
 
The Brisbane College of Theology is registered by the Department of Education Science and 
Training (DEST) as a Higher Education Provider (HEP) as defined by the Higher Education Support 
Act (HESA) 2003.  
 
Questions 1 to 11 are required by DEST for  statistical purposes and must be completed. 
 
1. Are you of Aboriginal origin?     �   
 Are you of Torres Strait Islander origin?   �  
 Are you of Aboriginal and Torres Strait Islander origin?  �  
 Neither Aboriginal nor Torres Strait Islander origin?   �  
 
 
2. What is the postcode of the address where you will be living for the current semester?  
 
3. What is the country and/or postcode of your permanent home address?    
 
4.     Tick the category below that best describes the basis for your application for enrolment into 
your chosen BCT course: 

 
 

·  Completion of Secondary education undertaken at school, TAFE or other Higher 
Education Provider (Australian or overseas equivalent)   

 [33] 

·  A TAFE award or equivalent   [34] 
·  A higher education course (Australian or overseas equivalent; complete or incomplete)   [31] 
·  Mature age special entry provisions     [36] 
·  Other basis        [29] 
 
 
5. Where were you born? Australia �   

Overseas �  Country:     
 

Date of arrival in Australia    
 

 
6. What language do you speak at your Permanent home address? English �  
       
      Other: �      (please specify) 
 
 
7A. Do you intend to apply for transfer credit towards this course on the basis of prior study? 

Yes    �   GO TO Q7B 
No �   TO TO Q8       [00] 

 

Student Name:         
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7B. What type of institution did you study at, that is the source of the credit application?  

7.1 Applying for credit from a university or other HEP  �            [check list] 
7.2 Applying for credit from a TAFE-HEP in Australia  �     [8001] 
7.3 Studies at Higher Education Provider outside Australia  �     [8002] 
7.4 Work experience inside or outside Australia   �     [8003] 
7.5 Other        �     [8004] 
 
Complete a Credit Application Form and attach all cer tified documents with this form 
 

 
8. Do you have a Tertiary Entrance Score?  
    
   Yes  �                What was your tertiary entrance score?  _____________ 
   No    �   
 
9. Did you leave school last year? Yes �    
      No �  - What year did you leave school?   

 
9.1 What was the postcode of your permanent home address last year?    
 
9.2 Name of the town/suburb of your school?       

 
 
10A.  What is the highest level of education you have attained? eg:  Junior Secondary / Bachelor ________ 
 
10B What year did you complete your highest level of education?    
 
 
 
11. Do you have a disability, impairment, or long term medical condition that may affect your  

studies.  
Do you have a disability, impairment or long term medical condition  Yes �   No �  
Do you have a hearing disability      Yes �   No �  
Do you have a learning disability      Yes �   No �  
Do you have a mobility disability      Yes �   No �  
Do you have a visual disability       Yes �   No �  
Do you have a medical disability      Yes �   No �   
 
Students are encouraged to contact the Associate Dean in their member school if special 
arrangements are required. 

Student Name:         
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ENROLMENT INFORMATION 2008  
 
 
MEMBER SCHOOL 
 
St Francis’  Theological College (Anglican)  �  
St Paul’s Theological College  (Catholic)  �  
Trinity Theological College (Uniting)  �  
 
 
FUNDING TYPE:   
 
Up-front payment of fees? �   Applying for FEE-HELP? �  

Note: there are strict eligibility requirements for 
applicants for FEE-HELP 
 

Are you an Australian Citizen?  Yes �  see below 
Holder of a Humanitarian Visa?  Yes �  certified copy must be attached. 
Citizen of another country?         �     Please specify  ___________________ 
 
 
NB: ALL students accessing FEE-HELP must supply documentary evidence confirming their 
eligibility. All documents must be certified copies and must be one of:  
 Australian Birth Certificate 
 Current Australian passport 
 Certificate of Australian Citizenship 
If you have changed your name since the issue of any of the above documents, then additional 
documents must be supplied: eg: marriage certificate, decree nisi, notification of change of name by 
Deed Poll. 
 
 
UNITS SELECTED FOR 2008 
 

·  Please consult the 2008 Timetable for the units available for each of the teaching periods 
listed. 

 
·  The Timetable shows the units, their codes and the days/dates/times they are offered. 
  
·  You can select ONLY those units that are listed for your particular course.  
 
·  Students must ensure they have met the required pre-requisites for units they are enrolling in. 
 
·  Tick the appropriate boxes for Credit/Audit and for Upfront Fee/FEE-HELP 
 
·  Confirmation of enrolment in a Specialised Study Unit (SSU) and/or a Directed Study Unit 

(DSU) will not be confirmed until the Dean has approved the formal application.  All SSU 
and DSU applications are due not later than the end of week one of the nominated teaching 
period.  However, students intending to take an SSU or DSU in 2008 must indicate this on the 
enrolment form due by the enrolment deadline. 

 
·  Enrolments in advanced units in subsequent teaching periods are conditional upon the 

satisfactory completion of any pre-requisites. 

Student Name:         
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Complete your  unit enrolment for  ALL relevant teaching per iods. 
 
Students should at a minimum be enrolled in either  Summer 1, 2 or  Semester  1 teaching per iods 

PLUS either  Winter  1, 2, 3 or  Semester  2 teaching per iods.  (note:  students must be enrolled in 
at least one unit in each half of the year  to satisfy continuous enrolment requirements). 
 
 
Summer 1 and 2 Teaching Per iod  
Unit Code  Unit Title Course Pre-req 

met y/n 
Credit Audit Upfront 

Fee 
FEE-
HELP 

        

        

 
 

 
Semester  1 Teaching Per iod 
Unit Code  Unit Title Course Pre-req 

met y/n 
Credit Audit Upfront 

Fee 
FEE-
HELP 

        

        

        

        

        

 
 
 

Winter  1, 2 and 3 Teaching Per iods 
Unit Code Unit Title Course Pre-req 

met y/n 
Credit Audit Upfront 

Fee 
FEE-
HELP 

        

        

        

 
 
 

Semester  2 Teaching Per iod 
Unit Code Unit Title Course Pre-req 

met y/n 
Credit Audit Upfront 

Fee 
FEE-
HELP 

        

        

        

        

        

 
 
 

Student Name:         
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COURSE COMPLETION 
Do you expect to complete the requirements for your award in 2008?  Yes �  No �  
 
In which semester? Semester 1, 2008 �   Semester 2, 2008  �  
 
 
 
 
CHECKLIST 
�  Have you completed all parts of the form? 
 
�  Have you attached certified copies of your transcript(s), references and any other information 

required to support your application? 
 
�  Have you supplied proof of citizenship or copy of Humanitarian Visa (if applying for FEE-

HELP assistance) 
 
�  Students commencing a new course; have you attached confirmation of identity 

documentation? 
 
�  Have you supplied a photograph for your student card?  Please provide a passport quality 

coloured photograph or email same in jpeg format to registrar@bct.edu.au.  Please include 
your full name, member school and date of birth in the body of your email.  Students who 
were enrolled and received a student ID card in 2007 will not be required to submit another. 

 
Failure to complete all required sections of the enrolment form and provide the relevant documentation 
may delay the processing of your  enrolment. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Continued over….

Student Name:         
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DECLARATIONS 
 
CONFIRMATION OF IDENTITY 
All commencing students must provide confirmation of identity with this enrolment form.  Suitable 
documents are: Birth Certificate, current passport or Certificate of Australian Citizenship.  If you 
have changed your name since the issue of any of the above documents, then additional documents 
must be supplied: eg: marriage certificate, decree nisi, notification of change of name by Deed Poll. 
(please see certification of documents) 
 
PRIVACY STATEMENT 
Personal information provided by individuals is collected, used and stored by Brisbane College of 
Theology in accordance with the provisions of the Commonwealth Privacy Act 1998 and the 
National Privacy Principles prescribed by the Privacy Amendment (Private Sector) Act 2000.  The 
full BCT Privacy Policy is available on the BCT website at www.bct.edu.au  
 
 
INFORMED CONSENT 
I understand that: 
·  BCT is collecting confidential information in this form under the provisions of the Higher 

Education Support Act (HESA) 2003 and will only disclose this information to the Department of 
Education, Science and Training [DEST] for statistical purposes; 

·  BCT is collecting the confidential information in this form for the purpose of assessing my 
entitlement to Commonwealth assistance under the HESA 2003 and allocation of a 
Commonwealth Higher Education Student Support Number [CHESSN]; 

·  DEST will store the information securely in the Higher Education Information Management System; 
·  DEST may disclose the information to the Tax Office if I have chosen to seek FEE-HELP; and 
·  BCT and DEST will not otherwise disclose the information without my consent unless required or 

authorised by law. 
 
 
DECLARATION 
All information given to support this application is to the best of my knowledge correct and complete 
in every particular. If admitted to the Brisbane College of Theology, I agree to abide by the students’  
rights and responsibilities as defined in the College’s Handbook. 
 
Signature:          Date     
 
Recommended for  acceptance of enrolment: 
 
Associate Dean          Date     
 
Confirmation of Enrolment 
Confirmation of enrolment will be advised as soon as practicable and upon receipt of payment. 
Student ID cards will be sent with the Confirmation of Enrolment. NOTE: If a student has not 
received any of the above by the end of the first week of semester, it is the student’s responsibility to 
contact the College.   
 
Lodging your  Enrolment Form 
Enrolment forms should be lodged at your nominated Member School 
Continuing Students:  Friday 16 November 2007 
Commencing Students:  Monday 21 January 2008 
 
Please ensure all relevant details are completed before lodgment. 

 

Student Name:         


